Reqular User - Steps to work on Bindunamavali Software

Step 1> Log on to http://testbindunamavali.mahaonlinegov.in/Forms/Login.aspx
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http://testbindunamavali.mahaonlinegov.in/Forms/Login.aspx

Steps for creation of Roster for Regular Users

Step 1> After logging the following screen will appear
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a) Select the updation option at top left corner

b) Enter date/period of the roster, in case of a single date select same date in from date and to date

c) Select your department



d) Select the designation for which the roster has to be prepared

e) In case district wise reservation is different please select the concerned district
f) Enter number of sanctioned posts

g) Enter number of post through direct recruitment

h) Enter number of post through promotion

1) Select the type of post — Permanent, Temporary, Contractual

J) Select the option direct recruitment or promotion for which the roster has to be entered in the type of recruitment
section



Step 3> Following screen will appear
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a) By clicking on the last column the details can be edited/entered.
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b) Details of the employee can be entered/edited from this screen, sevarth ID can be entered for linkage with Sevarth

database and fetching of employee information from Sevarth.

c) Data once submitted cannot be changed without approval



Step 5> Viewing Abstract/Reports

a) Once the data is entered into the roster reports/abstract can be seen by clicking on the ahawal section
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b) Screen shot of sample report/abstract in mentioned below

Lin/Forms/PostSummaryReport.aspx
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Other details
a) Login IDs will be provided at the following levels to each department:
» Desk officer/Section officer level — Responsible for entering/maintaining roster
o Deputy Secretary/Joint Secretary level- Responsible for approval/freezing the roster
» Secretary/Head of Department level — For viewing reports/dashboard and making some macro changes

b) Desk officer/Section officer will prepare the roster and submit to Under Secretary/Deputy Secretary.



